JAPAN’S GRANT ASSISTANCE FOR GRASSROOTS AND HUMAN SECURITY PROJECT

Application Form

Governmental Institution

Applicant

1- Name of applicant: ___________________________________________________

2 - Address: ____________________________________________________________

3 - Telephone:
______________________

Fax: __________________


______________________

4 - Responsible Individual (s):

___________________________________

Title: _________________

___________________________________

Title: _________________

    - Contact person:
        ___________________________________
5 - Has your organization received any financial/technical assistance from foreign governments, international organizations or NGOs? (If yes, please chronologically state & describe the details of the received assistance. [Date, Supplier, Contents of Supplies, Cost, Reasons of assistance, others])
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________
6 - Please answer the following questions
Governmental institute (Department) _____________________
a)
Number of staff: ___, Details (“Section”: “number of employees”), 
__________________________________________________________________________________
__________________________________________________________________________________

b)
Authorities and duties of applicant (with numbers of current beneficiaries):

____________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
c)
Available resources (Facilities, primary equipment, services, others):
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
d)
Three-year financial statement (Detailed description: Revenue, Expenditure, Balance & loans (if any)) : 
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
e)
Assets (Land and Building [Owning or Rent (Cost per month), Dimension]):
____________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________
* Please attach a copy of the financial balance of your institution and any available document or booklet introducing your organization to this application form
Project

1 – Title of the project: _____________________________________________________________
2 - Project site: (including distance from nearest well-known town) ________________________________________
_________________________________________________________________________________
3 - Objectives of the project:

_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
4 - Outline of the project:

a) Current situation/problem: __________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
b) Proposed solution: _______________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
_______________________________________________________________________________________
c) Project description/specifications: _______________________________________________________
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
5 - Estimated numbers of beneficiaries from the project:
_________________________________________________________________________________
_________________________________________________________________________________
6 - Expected effects and impacts of the project on beneficiaries: (please give details and describe the relationship between the project and the objectives numerically, and how the project would contribute to the accomplishment of the objectives)

__________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7 - Estimated cost of the entire project: ___________________________

*Please attach a breakdown of the goods/services you intend to purchase by the GGP fund

8 – Please explain how maintenance and sustainability of the project will be secured (please give details of funds and personnel)

_________________________________________________________________________________
_________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________

9 – Please give details on how you will cover the running cost of the project:

_________________________________________________________________________________
_________________________________________________________________________________
10 – Total Duration of the project (should not exceed one year)
From: _______________
to: ________________

11 – Provisional Schedule for implementing the project (divided into stages with an estimated duration of each stage)
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

Date: 

____________________

Name: 
____________________

Title: 

____________________

Signature: 
____________________
*Budget for one project preferably does not exceed $US 90,000 and the annual budget of applicants
Please attach the following documents to your application form:

1- Government Acknowledgment of your organization (More than three-year’s operation).

2- Three price quotations in US Dollars from three different suppliers of equipment or services to be funded by GGP. These quotations must clearly state the amounts of tax (VAT), customs, registration fees or any other fee that may apply, and which should be covered by the organization implementing the project.  

3- Detailed breakdown/table listing equipment/services to be funded by GGP and their cost based on the above three quotations (page 6).
4- Draft agreement for rendering services and a price quotation from a company/body that will audit the project and issue an audit account covering the following points(page 7):

· Review of the financial records of the project such as bank accounts where grants funds were deposited, supporting documents to disbursement of grant funds, and books of accounts where grant fund transactions are recorded.

· Confirmation from suppliers about the purchase of equipments.

· Inspection on the present condition and utilization of equipment/facilities.

· Inspection on the disbursement to necessary services for the Project.

· Determining whether a maintenance system for the equipment/facilities is in place.

· Determining the beneficiary groups serviced by the equipments/facilities and interviewing selected individuals to determine level of benefit derived from the project.

5- Most recent three-year annual financial reports of your organization including credible and detailed information about income, expenditure assets and liabilities. Please explain how your organization manages financial deficit.

6- Photos of the project or project site

7- Any available brochures about your organization and activities

8- Maps Showing project site (for construction projects)

9- Design specifications of the project (for construction projects)
Please list equipments and services to be funded by GGP and their respective prices in the table below (prices should not include VAT)
	Equipment / service
	Selected Supplier
	Price Selected ($US)
	Supplier II
	Price II ($US)
	Supplier III
	Price III ($US)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Agreement for Rendering Services

Whereas the first party is an auditing company,

Whereas the second party wishes to cooperate with the first party for auditing and submission of the general balance sheet and the association's accounts, in his capacity as an accountant expert; therefore it was mutually agreed among both parties on the following:

1. The above mentioned preamble is an integral part of the contract and accomplishing to its content.

2. The first party has undertaken to follow up and to submit all works related to the auditing for the Project for _______________________________________________________ (hereinafter referred to as the "Project") provided that the second party will facilitate the works required in this article and issue his instructions to the persons concerned in the association in order to assist him to accomplish his mission as from the date of putting it into force.

3. The first party has undertaken to accomplish the Project's account report and follow them up and to submit a revision sheet at the end of the Project including all works related to the subject of the present contract and to give a detailed report showing all expenses and revenues.

4. The requirements of the second party:

· To provide us with all the invoices related to the purchases, expenses and equipment.

· To provide us with all banking expenses including the income, donations, and check books.

· To inform us of the resolutions adopted by the general assembly concerning our duties.

· To grant us the necessary powers without hindering our duties in auditing or explanation of any subject we need.

The work performed by the first party is detailed as follows:
· Review of the financial records of the project such as bank accounts where grant funds were deposited, supporting documents to disbursement of grant fund transaction are recorded.

· Confirmation from suppliers about the purchase of equipment.

· Inspection on the present condition and utilization of equipment / facilities.

· Inspection on the disbursement to necessary services for the Project.

· Determining a maintenance system for the equipment / facilities.

· Determining the beneficiary groups serviced by the equipment / services and interviewing selected individuals to determine level of benefit derived from the Project.

The fees of the first party will be $ _____ U.S. of which the second party undertakes to settle at the end of the auditing and submission of the report, which mentions the above inspection with photos of the project.

Any change or modification of the present agreement regarding the services which are not mentioned and of which the first party is engaged, shall be out of its provisions and the first party may ask for additional fees which shall be determined by both parties on the basis of the required works.

The signature of each party shall be considered as a final undertaking to accomplish its obligations.

The present agreement was made in two original copies of which each party has kept one to be used whenever needed.


The first party




The second party
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